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Short-Term Rental Application Guide 
 

Please visit the city’s Short-Term Rental webpage for more short-term rental information.   
 
STEP 1:  
 

Read the short-term rental application requirements and collect the documentation 
needed for application submittal. 
 

 
STEP 2:  
 

Apply for a short-term rental license by visiting the online application portal.  Make sure to 
have all electronic documentation ready for upload.  Complete and submit the short-term 
rental license application.  A step-by-step guide through the online application portal is 
below.       
 

 
STEP 3:  
 

City staff will be notified of the short-term rental license application submittal and will 
review for completeness and approval/denial.  An email with further information regarding 
the license will be sent to the email address used for the application process.   

 

STEP 4:  
 

Apply for a business and sales tax license and remit accommodations tax.   

Please direct all sales tax questions to the City's Sales Tax Division at 
salestax@westminsterco.gov or 303.658.2065.   

Please direct all business licensing questions to the City Clerk’s Office at 
licensing@westminsterco.gov or 303.658.2161   

      

 

 

 

 

 

https://www.westminsterco.gov/Short-TermRentals
https://www.westminsterco.gov/Short-TermRentals
https://str.deckard.com/co-jefferson-city_of_westminster
https://www.westminsterco.gov/514/Specialty-Licenses
https://www.westminsterco.gov/693/Other-Westminster-Taxes
mailto:salestax@westminsterco.gov
mailto:licensing@westminsterco.gov
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GETTING STARTED  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Click to apply for a short-term rental license.  
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APPLICATION REQUIREMENTS 

 

 

 

 

 

 Read through the application requirements  
and collect the documentation needed for 
submittal.   
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PROPERTY/APN:  

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

If you know the property’s APN you can 
type it in.  You can also use the APN lookup 
tool on the county website to find the 
property’s APN.  
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PROPERTY/APN:  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you don’t know the property’s APN you 
can type in the property address.  Start 
typing the address then pick the correct 
address from the popup list.   
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PROPERTY/APN (continued):  
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If the property has a unit number type it 
in, otherwise leave the field blank.  
Choose the property structure type.   
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LICENSE HOLDER:  

 

 

 

 

 

 

 
 

 

 

Fill out all the property owner information.  You must be the owner of the property to 
hold a short-term rental license.   
 
If the property has multiple owners, including joint ownership by spouses, all persons 
with an ownership interest must sign the application.   
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PROPERTY CONTACTS:  

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

Choose who will be the 
Responsible Agent for the 
property.  You, the Property 
Manager, or someone else can 
be the Responsible Agent.  If 
using the Property Manager 
or someone else, fill out their 
information.     

Choose who will be managing the 
property.  You can manage the property 
privately or use a Property Manager.  If 
using a Property Manager, fill out all the 
Property Manager information.   
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PROPERTY CONTACTS:  
 

 

 

 

 

 

 

 

 

 

 

 

 

Upload the following required documents: 
 

• A narrative or visual of the Dwelling 
Unit. 
 

• A copy of the Recorded Deed of Trust. 
 

• Signed Affidavit. 

Note – you cannot continue on to 
the next step until the 
documents have been uploaded. 
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CONFIRMATION:  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Confirm the Property Address 
and License Holder information 
is correct.   
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CONFIRMATION (continued):  

 

 

 

 

 

 

 

 

 

 

 

 

 

Confirm the Property Owner(s) 
and Responsible Agent 
information is correct.   

Confirm the correct 
documentation has been 
uploaded.   
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CONFIRMATION (continued):  
 

 

 

Read the certifications, check the 
boxes if you agree, and type in 
the name of the authorized 
signatory as the electronic 
signature.   
 
The date will automatically 
populate with the date of 
application.   

City staff will be notified of the short-term rental license application submittal and will review for 
completeness and approval/denial.  An email with further information regarding the license will 
be sent to the email address used for the application process.   
 
Note – initial applications will not require a registration fee.  The fee for renewing a license is 
$200.00 plus processing fee.   


