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Sign Variance Application 
 
Contact Information           

Applicant Name:           Mailing Address:       

Phone:       E-mail:         

Property Owner Name:           Mailing Address:      

Phone:       E-mail:         

Property Information          

Legal Description of Property: 

Lot:      Block:     Subdivision:       Filing No.:                     

Address of Property:              

Zoning District:      Comprehensive Plan Designation:       

Is location within the South Westminster Urban Renewal area?  _____ Yes     _____ No 

Type of Variance Requested          
 

___   WMC §11-11-13 (E), Sign Code Variance Application 

 

Submittal Requirements           
Please note that incomplete submittals will not be accepted for review.  In some cases, 
additional copies of documents or plan sets may need to be provided. 
 

1. Review Fee: $250.00 

2. Public Hearing Fee: $350.00  

3. Recording Fee (TBD at conclusion of Public Hearing Process)  

4. Signed Application Form with Completed Checklist (this form, all pages) 

5. Ownership and Encumbrances Report: The O&E report must be from a title company and 
dated within the last 30 days from date of application. 
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6. If real property owner is a legal entity, applicant must provide evidence of authorization to 
sign on behalf of such entity. (i.e. Articles of Incorporation, Articles of Organization, Operating 
Agreement, Resolution from the Board of Directors, etc.) 

7. Narrative Outlining Reason for Variance Request. Include any information that the 
Commission may find useful in considering your case.  

8. Site Plan and Building Elevations showing ALL existing and proposed signage, drawn to 
scale, plus any other drawings (such as a landscape plan, etc.) that accurately reflect your 
request.  8 1/2" x 11" or 11" x 17" sheet size is acceptable.   

9. Site Plans should be constructed with all sheets in one document. 

10. All documents should be in PDF format, and must be uploaded to online application. 

 

Required Determinations          
Section 11-11-13 (E) of the Westminster Municipal Code provides six (6) determinations that the 
Planning Commission must make to grant a sign variance.  The six determinations are listed below 
to enable the applicant to explain how each determination has been met / not met for the 
Commission to consider in its deliberations (more sheets may be added to accommodate longer 
responses, as needed).   
 
Any application not addressing these five determinations may be denied. 

 
1. There are special circumstances or conditions, such as the existence of buildings, 

topography, vegetation, sign structures, or other matters on adjacent lots or within the 
adjacent public right-of-way that would substantially restrict the effectiveness of the sign in 
question. However, those circumstances or conditions must be peculiar to the particular 
entity to which the applicant desires to draw attention, not apply generally to all entities in 
the applicable Comprehensive Plan land use designation or zone district, and are not 
conditions created by the property owner?  If so, describe: 
              

              

              

                           

              

              

              

              

              

                            

2. Will the variance, if authorized, weaken the general purpose of the Sign Regulations, the 

Comprehensive Plan policies, or zoning regulations prescribed for the land use designation 

or zoning district in which the sign is located?  Why or why not? 
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3. Will the variance, if authorized, alter the essential character of the land use designation or 
zoning district in which the sign is located?  Why or why not? 
              

              

              

              

              

              

                           

              

              

               

4. Will the variance, if authorized, be detrimental to any abutting properties?  Why or why not? 
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5. Will the variance, if authorized, pose a threat to public health, safety, or welfare? Why or why 

not? 

               

              

              

                           

              

              

              

              

               

 
 

6. Is the planning commission being asked to grant a variance for a type of sign that would not 
otherwise be permitted under the Westminster Municipal Code? 
              

              

              

                           

              

              

              

              

              

                            

 
 
By signing, applicant authorizes City staff to enter his/her property for the purpose of taking 
photographs to be presented to the Commission at the hearing.  By signing below, I assert that 
the above information is true, correct and complete to the best of my knowledge. 
 
                                                                                     
Signature of Property Owner (Required)*    Date 
 
*If a legal entity, provide proof of authorization to sign. 


